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00 MCIOJIL30BAHUY MIPOCTOM IJIEKTPOHHOM MOXNMCH

1. O6uue nmosoxeHNst

1.1. Jannoe Ilonoxenue pazpaboraHo B cooTBeTCTBUHM ¢ DenepaibHbIM 3akoHOM No 273-D3 ot
29.12.2012 roga «O06 obpazoBanuu B Poccuiickoit @enepanun» ¢ u3meHeHussMu ot 2 utons 2021
rona, ®eaepanbHbiM 3ak0HOM Ne63-D3 ot 06.04.2011 roma «OO0 3IEKTPOHHOW TMOIIUCH» C
m3mMeHeHussMu ot 11 wmrons 2021 roma, npuxkazoM MuHHCTEpCTBA CBSI3M  MacCOBBIX
koMmmyHukanuii Poccuiickoit @enepannu Nel07 ot 13 ampens 2012 roga «OO0 yTBep:kAeHHUH
[Tonoxenusst o denepanpHON TOCynapcTBEHHON WMH(OpManmoHHOW cucteme "EnuHas cuctema
uaeHTuUKanu u ayreHTudukanuu B uHppacTpykType, odecneynBaromeid nHGopMauoHHO-
TEXHOJIOTHYECKOE  B3aWMOJCHCTBUEC HMHPOPMAIMOHHBIX  CHCTEM, HCIOJIB3YEeMBIX IS
MPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMMAIBHBIX YCIYr B D3JIEKTPOHHOU ¢opme" ¢
n3mMeHeHussMu Ha 7 uronst 2016 roga, a Taxxe Ycraom MBOY COUI c. Pasasor u apyrumu
HOPMAaTUBHBIMU  NPAaBOBbIMM  akTamMu Poccuiickoin  @enepauuu, perjiaMeHTUPYIOLIMMU
NEeSATEeIbHOCTh OPraHU3aluN, OCYIIECTBISIOMNX 00Pa30BATENbHYIO NEATEIbHOCTD.

1.2. Hacrosmee Ilonoxxenre 00 MCIONB30BaHUM TIPOCTOM 3ekTpoHHOM noanuck B MBOY COIII
c. Pazg3or ompenensier OCHOBHBIE TEPMHHBI, PETYJIUPYET MpaBUia U CPEJACTBA HMCIOIH30BAHUS
MPOCTBIX DJIEKTPOHHBIX MOANMUCEH U pPEriiaMeHTHPYET COo3JaHue cepTUUKara KIo4a MPOBEPKH
AJICKTPOHHBIX TOJIUCEH, YCTAHABIMBACT TIOPSIJIOK W YCIOBUS PAaOOThI COTPYAHUKOB C
ANEKTPOHHBIMU JIOKYMEHTaMH B HH(opMmaimoHHoil cucteme (manee — MC), a Takxke mpasa,
00s13aHHOCTH ¥ OTBETCTBEHHOCTh BJIAJI€IIbIIa TPOCTON AJIIEKTPOHHON TTOAMHCH.

1.3. Enunas cucremMa UWACHTUQHUKAIMM ¥ ayTeHTH()UKAIWU SBISETCS WH(POPMAIMOHHBIM
3J1€MEHTOM UH(PACTPYKTYPHI, obecrnieunBaromien MH(OPMALIMOHHO-TEXHOJIOTHYECKOe
B3aUMOJICHCTBME  WH(MOPMAIIMOHHBIX  CHCTEM,  HCIOJIB3YEeMBIX  [UII  TPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MYHHUIIUMAIBHBIX YCIYT B JIEKTPOHHOM (opMme.

1.4. Tlenarornueckue padorarku MBOY COIII c¢. Paznzor, sBhsisACh y4aCTHUKaMU 3JIE€KTPOHHOTO
B3aMMOJICHCTBUS Ha YycloBHsIX HacTosmero IlomoxeHus, MOAMUCHIBAIOT YBeIOMIIEHHE 00
o3HakomsieHuun ¢ Ilonoxenuem (cM. [lpunoowcenue 1). Iloanucanue COTPYIHUKOM IIKOJIBI
YBenoMIIeHUST PaBHO3HAYHO MPHUCOEAMHEHUI0O K COTJIANICHWI0O 00 yYacTUH BO BHYTPEHHEM
AJIEKTPOHHOM JIOKYMEHTOOOOPOTE C UCIOJIb30BAaHUEM TMPOCTOM SJIECKTPOHHOM TIOJIMUCH Ha
ycinoBusix Hacrosimiero Ilonoxenuss B cooTBeTcTBUM co cT. 428 ['paxkmaHckoro Kojekca
Poccutiickoit eneparuu («loroBop mprucoeanHEHUs).

1.5. Peanuzarus ycnoBuil mpuMEHEHUS MMPOCTOM AIEKTPOHHOM MOJMUCH 00eCTIeYnBaeT MPUIaHNe
OPUJIMYECKON CUJIBI BHYTPEHHUM DJJIEKTPOHHBIM JIOKYMEHTaM 00pa3oBaTeIbHON OpTraHHM3aIlid B
NC, TpeOyromum JTUYHOMN MOAMICH TUPEKTOPa KO, ¥ ONEPALUIM C HUMH.

1.6. Hanumume mpocTOM SJICKTPOHHOW TIOANKMCH B O3JICKTPOHHOM JIOKYMEHTE ITOATBEPIKIACT
aBTOPCTBO JAHHOTO JOKYMEHTa U COXpaHSET €ro IeIOCTHOCTh. TakuM oO0Opa3oM, JIOKYMEHT,
COJIEp AN MPOCTYIO JIEKTPOHHYIO MOAMUCH, HE MOYKET OBITh U3MEHEH TOCJIE TTOAMUCAHUS.
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1.7. qns noanucanust nokymeHToB B MC mcnonb3yercst nmpocTasi 3J€KTpOHHAsE MOANKUCH B BHUJIE
MIPUCOCTUHIEMON K JOKYMEHTY HH(OpPMAIUU, TCHEPUPYEMOU MPOTpaMMOi MiTH HHGOPMAITMOHHON
CHCTEMOM COBMECTHO C I10JIb30BATEJIEM UJIU T10 €r0 KOMaH/Ie.

18. B kawecTtBe myOJMYHOH 4YacTH KJIHOYA TPOCTOM  AIEKTPOHHOW  IOJIUCH B
001eo0pa3oBaTeIbHOM  OpraHU3alMyd  WCIOJB3YeTCsl YHUKAJIbHOE UMS YUYETHOH  3aIlucH,
pUMeHsieMoe s aBTopu3auuu nojib3oBaTens B MC. B kauectBe KOHGUICHIHATIBLHOM YacTH
KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOJMKCH B LIIKOJIE UCIIOIB3YETCS 1apOojIb K YUYETHON 3aIUCH.

1.9. Usrorosienue (renepaiunio), Beigady u perucrpaiuio B UC MMeH monb30BaTeneil v mapoJei
OCYIIECTBISICT HAa3HAYCHHOE IO TMpHKa3zy JTUPEKTOpa o01Ieo0pa3oBaTeIbHON OpraHU3alUuH
OTBETCTBEHHOE JINIO (Aasee — OTBETCTBEHHBIN 3a TeXHUYECKYIO oaaepxky HC).

1.10. Maponb nonb3oBarenst UC MokeT ObITh U3MEHEH €ro BIIAACIBIEM B JI0OOH MOMEHT Mocie
aBTOpHU3allUM B MH(OpPMALMOHHON cucTeMe. PexoMeHyeTcs M3MEHATh Mapoiib HE PEXKe OJHOTO
paza B Tpu Mecsaua. [ cHuKeHUs pucka nogdoopa MNapoiass U HECAHKIMOHHPOBAHHOI'O
UCIIOJIb30BAaHUS JPYTUM JIMIOM KIIIO4a SJIEKTPOHHOW MOAMHUCH PEKOMEHIYeTCs HE 3a/1aBaThb
I1apOJIH, UCIIO0JIb30BAHHBIE paHEeE.

1.11. Co3panue u BblOA4Yy CEPTHUPHUKATOB KIIOYEH MPOBEPKU DSICKTPOHHBIX MOAMHUCEN
OCYILECTBISET Y IOCTOBEPSIOLIMN LEHTP HAa OCHOBAHUU COIJIAILEHUS MEXIY YAOCTOBEPSAIOILNUM
LIEHTPOM M 00pa30BaTeIbHON OpraHU3aIUeH.

2. OCHOBHBIE TEPMHMHBI U X ONpPeAeTeHUSs

2.1. Dnekmponnasa noonuce — wHpOpPMaLUs B FIEKTPOHHON (popMme, KOTOpasi MPHCOSTNHEHA K
npyroit uHbopMaluu B 3JIEKTPOHHOM opMme (ToamucsiBaeMoil HHGOpMaIliu) WIK UHBIM 00pa3oM
CBSi3aHA C TakoW wuWHpoOpMamMed W KOTOpas HCIONB3YeTCs [UIA ONpeleNeHHs JInIa,
MOJITMCHIBAIOIIETO HH(POPMAITHIO.

2.2. Cepmughukam Knioua npoeepku 31eKmpoOHHOU NOONUCU — DJICKTPOHHBIA JOKYMEHT WIIH
JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE, BBIIAHHBIC yIOCTOBEPSIONIMM IEHTPOM JIHOO TOBEPCHHBIM
JUIOM yJIOCTOBEPSIIOIICTO IIEHTPA W IMOATBEPXKIAIONINE MPUHAIICKHOCTh KIOYa TPOBEPKHU
AJIEKTPOHHOU TIOAIKCH BJIAJCIBIYy CEpTH(PHKATA KIIF0Ya IPOBEPKH JICKTPOHHOM TOIIUCH.

2.3. Bnaoeney cepmughukama Knwoua npoeepku 31eKmpoHHOU ROONUCU — JIUTO, KOTOPOMY B
YCTAHOBJICHHOM COOTBETCTBYIOIIMM DeliepaabHbIM 3aKOHOM IMOPSIKE BBIIAH CEPTUPUKAT KIIFOYa
MIPOBEPKHU AICKTPOHHOH TTOITHCH.

2.4. Knwu anekmpomwﬁ noonucu — YHUKAJIbHad  MOCICAOBATCIBHOCTE CHUMBOJIOB,
npeaHazHauCHHas JJId CO3aaHUA 3J'I€KTp0HHOI\/JI IIOAIIMCH.
2.5. Knrou npoeepkKu aﬂekmpormoﬁ noonucu — YHUKaAJIbHas MOCICA0BATCIIbHOCTL CHUMBOJIOB,

OJIHO3HAYHO CBSI3aHHAsl C KIIIOUOM 3JIEKTPOHHOW MOJIMUCU U MpeIHa3HadeHHasl Ul MPOBEPKU
MOJUTMHHOCTH 3JIEKTPOHHOM MOMUCH (J1aj1ee - MPoBepKa 3JIEKTPOHHOM MOJIIUCH).

2.6. Yuacmuuku 31eKmponno20 é3aumooeiicmeus — OCYyLIECTBIIAOMNE 00MeH nHpopMaluen B
JIEKTPOHHONH  (opMe TrocylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYyIIpaBlIeHUS,
OpraHM3aliy, HHAUBUAYAIbHbIE PEANPUHUMATEINH, a TAK)KE IpaXk/IaHe.

2.7. Hugopmayuonnas cucmema o006uieco nonv3zoeanus — WHPOPMALMOHHAS CHCTEMa,
YYaCTHUKH AJIEKTPOHHOTO B3aUMOJIEHCTBUSI B KOTOPOI COCTaBIISAIOT HEOINPEAETICHHBIN KPYT JIUIL U
B UCIIOJIb30BAaHUHM KOTOPOH 3THUM JIMIIAaM HE MOXKET ObITh OTKa3aHo.

2.8. Yoocmoseparowuii yenmp — 0OpUIMYECKOE JHIO, WHIUBHIYAIbHBIN MPEANPUHUMATEIH
m00 TOCYJapCTBEHHBIM OpraH MM OpraH MECTHOIO CaMOYIPAaBJICHUS, OCYIIECTBIISIONINE
(GYHKIMHU 0 CO3JAHMIO M Bblaye CEPTU(PHUKATOB KIIOYEH MPOBEPKU 3JEKTPOHHBIX MOAMUCEH, a
TaKke MHble (QYHKIMH, nperycMoTpeHHble DenepanbHbiM 3aKOHOM Ne63-D3 «O06 31eKTpoHHOMH
MOJATIHUCH Y.

3. DJIeKTPOHHAS NMOANUCH U €€ BUbI

3.1. TIpocToit >MEeKTPOHHON MOAMKUCHIO SABISETCS AIEKTPOHHAS MOMNCH, KOTOpas MOCPEACTBOM
UCIOJIb30BAaHUs KOJIOB, Mapojie WIM HMHBIX CpPEACTB MNOATBEpkIaeT (akT GopMUpOBaHUS
AJEKTPOHHOU MOAMMUCH ONPEACIICHHBIM JTUI[OM.
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3.2. K BuIaM 3JI€KTPOHHBIX ITOAMUCER OTHOCUTCS:

e TIpPOCTas 3JICKTPOHHAS TOJIITUCH,

e  yCHUJICHHAS 3JICKTPOHHAsS MOJIHUCH.

PaznnuaroTcss  ycuiIeHHas — HEKBaTM(HUIIMPOBAHHAS JJICKTPOHHAs IMOANKMCH  (mayee -
HEKBAM()UIIMPOBAHHAS JJICKTPOHHAS MOMANKCH) U YCUIICHHAs KBATH(DHUIIMPOBAHHAS dJIEKTPOHHAS
MOJIHUCH (J1ajiee - KBATU(UIIMPOBAHHAS DJICKTPOHHAS MOJIINCH).

4. IIpaBuJia v cpeICTBa HCNOJIb30BAHMS MPOCTHIX 3JIEKTPOHHBIX MOANMCe
4.1. DIeKTpOHHLIA JOKYMEHT CUHTAETCS MOANMCAHHBIM IPOCTOH DJIEKTPOHHON IOAIMKCHIO IIPHU
BBIITIOJIHEHUU CJICYIOUIUX YCIOBHI:

e MIPOCTas EKTPOHHAS MOANMUCH COAEPKUTCSA B CAMOM AJIEKTPOHHOM JIOKYMEHTE;

e KIIKOY IMPOCTOM 3JIEKTPOHHON MOANUCH IPUMEHSAETCS B COOTBETCTBUM C IIPABUIIAMM,
ycTaHoBJIeHHbIMU onepatopoM WC, ¢ uUCHOIB30BaHUEM KOTOPOHl OCYILECTBISAIOTCS
co3laHue H (WJIM) OTIpaBKa OAJIEKTPOHHOTO JIOKYMEHTa, MU B CO3JaHHOM U (WJIM)
OTIIPABJICHHOM JJICKTPOHHOM JOKYMCHTC COACPIKUTCA I/IH(l)OpMaL[I/IH, YKa3blBarouiass Ha
JIUI0, OT UMEHU KOTOPOT0o ObLT CO3/1aH U (MJIM) OTIIPABJICH JIEKTPOHHBIN JOKYMEHT.

4.2. HopMaTuBHBIC TIPaBOBBIC aKTHhl M (W) COTJAIICHUS MEXKIY YYACTHUKAMHU SJICKTPOHHOTO
B3aUMOJICHCTBUS,  YCTAHABIMBAIOUIME CJIy4yad I[PU3HAHUS  BJEKTPOHHBIX  JOKYMEHTOB,
IIOAIIMCaHHBIX HpOCTOfI BHGKTPOHHOfI MMOoANUChIO, PAaBHO3HAYHBIMHU JOKYMCHTAM Ha 6yMa)KHI>IX
HOCHUTENSX, TMOAMUCAHHBIM COOCTBEHHOPYYHOW TMOAMKCHIO, JIOJDKHBI IpEeAycMaTpuBaTh, B
YaCTHOCTH:

e IpaBUJIA ONPEICIICHUS JTULA, TOJIUCHIBAIOIIETO AIEKTPOHHBINA JTOKYMEHT, IO €ro IpoCTOi
3JIEKTPOHHOMU MOJIHCH;

e 00s3aHHOCTH JIMIIA, CO3AAIONIETO U (WJIM) UCHOIB3YIOMIETO KU MPOCTOM 3IEKTPOHHOM
MOJIMCH, COOJTIOIATh €ro KOH(UACHIIHATEHOCTb.

4.3. Ins co3aaHusl ¥ MPOBEPKH DJIEKTPOHHON MOINUCH, CO3/IAaHUS KITF0Ya YJIEKTPOHHON MOANKCH U
KJII04a IIPOBEPKU BHGKTDOHHOfI NoAINMKMCH  JOJIKHBI HMCIIOJIB30BATHCA CPEACTBA BHGKTDOHHOfI
HOAMNKUCH, KOTOPBIE:

e TIO3BOJIAIOT YCTAHOBUTH (PaKT M3MEHEHUS MOAMCAHHOTO 3JIEKTPOHHOTO JTOKYMEHTA TIOCHe
MOMEHTA €ro MOANUCAHUS;

e 00ece4ynBaroT MPAKTUYCCKYI0O HCBO3MOXHOCTb BBIYMCICHUA  KJIFOYa BHeKTpOHHOfI
MOJIMCH U3 JIEKTPOHHOMU IMOANKUCHU WIHM U3 KIIK0Ya €€ IPOBEPKU;

e TO3BOJIAIOT CO3/aTh JIEKTPOHHYIO MOJMUCH B popMare, ycTaHaBIMBAeMOM (heiepaibHbIM
OpraHOM HCHOJHUTENBHON BJIACTH, OCYIIECTBISAIOMUM (YHKIIUU TIO BBIPAOOTKE U
peanu3anuy rocygapCTBEHHON MOJUTUKH W HOPMAaTHBHO-IIPABOBOMY PETryJMPOBAaHUIO B
chepe MHPOPMAIMOHHBIX TEXHOJIOTUH, W 00ECIEUYHUBAIOIIEM BO3MOKHOCTh €€ MPOBEPKHU
BCEMHU CpCACTBAMU BHGKTpOHHOfI IIOAIINCH.

4.4. Ipu co31aHNu AIIEKTPOHHOW NOINUCH CPEACTBA AIEKTPOHHOW MOANUCH JIOTKHBIL:

e JIOKa3bIBATb CaMOCTOATCIIBHO HJIIM C HMCIIOJIb30BAHUECM [IIPOrpaMMHBIX, IIPOTrpaMMHO-
anmnapaTHBIX U TEXHUYECKUX CPEACTB, HEOOXOAUMBIX JUIsl OoTOOpakeHus HHpopmanmu,
MOATNMCHIBAEMON C HCIOJb30BAaHUEM YKA3aHHBIX CPEACTB, JIMIY, OCYLIECTBISAIOIIEMY
CO3/1aHHEe DIEKTPOHHOM TOJMUCH, CoJepkaHue WH(OpMaluu, MOAMHCAHUE KOTOPOM
IMPOU3BOJUTCA,

e CO3JaBaTb  DJJIEKTPOHHYK  IMOJIKUCH  TOJBKO  IMOCIE  IOATBEPXKICHUS  JHULOM,
IIOAIIMChIBAOIIINM BHGKTpOHHBIfI AOKYMCHT, OI€palvd 110 CO3JaHUIO BHGKTpOHHOﬁ
MOJIINCH;

e OJIHO3HAYHO MOKA3bIBATh, YTO JIEKTPOHHAS MOJAMKUCH CO3/IaHa.

4.5. IIpu mpoBepke IeKTPOHHON MOMKUCH CPEICTBA SICKTPOHHOHN MOAMUCH JTOIKHBI:

e JIOKa3bIBATh CaMOCTOATCIBHO HJIM C MCIIOJIB30BAHHUEM IIPOrpaMMHBIX, HIPOIrpaMMHO-
anmapaTHBIX U TEXHUYECKUX CPEACTB, HEOOXOMMMBIX JUIsi oToOpakeHus uHpopmanuu,
MOATIMCAaHHOM C HCIIOJIb30BAHUEM YKA3aHHBIX CPEACTB, COJEpPHKAHUE DIECKTPOHHOTO
JIOKYMEHTA, IOJAMNUCAHHOTO JJIEKTPOHHOM MOAMMCHIO, BKIIIOYAs BU3YAJIHU3ALMIO JaHHOU




AJIEKTPOHHOW TOAIMMUCH, COAEPXKAIIYl0 HMH(OpMAIMIO O TOM, YTO TaKOW JOKYMEHT
MOJIMCAH 3JIEKTPOHHOM MOANHUCHIO, & TAKXKE O HOMEpE, BIIAZEIbIE U NEepuoje ACHCTBUSL
cepTH(HKaTa KIF04Ya IPOBEPKU AIIEKTPOHHOH IOAINCH;

IOKa3blBaTh HMH(OpMAIMI0 O BHECEHWM M3MEHEHUH B IOANUCAHHBIM 3JIEKTPOHHOU
MIOJIUCHIO JIEKTPOHHBIN JOKYMEHT;

yKa3plBaTh Ha JIMIO, C HCIOJb30BAHUEM KJIOYa 3JIEKTPOHHOW IOANUCH, KOTOPOTO
IIO/NMCAHBI AIEKTPOHHBIE JOKYMEHTHI.

5. CepTudukar Kiw4a NPoBEPKHU YJIEKTPOHHON MOAMUCH
5.1. Y 1ocToBepsommii LeHTp:

co3maér cepTU(UKATH KIIOYEH TMPOBEPKH JJICKTPOHHBIX IOANMHUCEH W BBIIACT TaKHE
cepTuduKaThl JUIaM, OOpAaTUBIIMMCS 3a WX TOJYYCHHEM (3asBHUTEIISIM), MPH YCIOBUU
YCTaHOBJICHHSI IMYHOCTH TOJydarens ceprudukara (3assBUTENs1) JIMOO MOJHOMOYUS JIHIIA,
BBICTYMAIONIETO OT WMMEHHU 3asgBUTENSA, IO OOpaIeHUI0 3a IOJyYeHHEeM JaHHOTO
cepTU(UKaTa;

OCYILIECTBISIET B COOTBETCTBMM C MpPAaBUJIAMU TIOJITBEPKACHUS BIAJCHUS KIOUYOM
3JIEKTPOHHOW TMOJAMMUCH TOJITBEP/KICHUE BIIAJICHUS 3aABUTEIEM KIOUYOM SJIEKTPOHHOMN
MOAMKUCH, COOTBETCTBYIOIIUM KIIHOYY MPOBEPKU AJIEKTPOHHOW IMOJINUCH, YKA3aHHOMY UM
JUTSL TIOJTYYeHUS cepTU(HrKaTa KITF0Ua IPOBEPKH AIICKTPOHHOH TOIIHCH;

YCTaHABIMBAET CPOKU JEUCTBUA CEPTU(PUKATOB KIIOYEH TMPOBEPKH DICKTPOHHBIX
MHOJIIINCEH,

AHHYJIUPYET BBbIJAHHBIC 3TUM YIOCTOBEPSIOLINM IIEHTPOM CePTU(PHUKATHI KITFOUYEH MPOBEPKH
3JIEKTPOHHBIX MOAUCEN;

BBIZIACT 10 OOPAICHUIO 3asBHUTEIS CPEICTBA AJICKTPOHHOMW IMOJIMMCH, COJACPIKAIINE KO
AJIEKTPOHHOMU MOJIMUCH U KJIIOY MPOBEPKH JICKTPOHHOMN MOAMUCH (B TOM YUCIIE CO3JJaHHBIE
yIIOCTOBEPSIOLIUM IEHTPOM) MM 00ecleynBaionie BO3MOKHOCTh CO3/IaHUs KIIOYa
3JIEKTPOHHOW MOJIKUCH U KIIF04Ya IPOBEPKHU SJIEKTPOHHOM MOIKUCH 3asIBUTEIIEM;

BEJET pEeCTp BBUJIAHHBIX U aHHYJUPOBAHHBIX CEPTU(PUKATOB KIIOUEH MPOBEPKH
3JIEKTPOHHBIX MTOIIUCEN;

OCYIIECTBIISIET TMPOBEPKY DSIEKTPOHHBIX TOJMNUCEH MO OOpalieHusM y4aCTHHUKOB
3JIEKTPOHHOTO B3aUMOJEHCTBUS.

5.2. CeDTI/Id)I/IKaT KJI104a MPOBEPKH ICKTPOHHOM HOAMMCH COASPIKHUT CIEAYIOIIYIO I/IHd)ODMaI_II/IIOZ

YHHUKaJIbHBIN HOMEp cepTU(UKaTa KIt04a MPOBEPKH FIEKTPOHHON MOAINCH, 1aThl Hayajia u
OKOHYaHUs CpOKa JEHCTBUS TAKOTO CepTHU(HKATA;

bamunus, UMS M OTYECTBO  3asABUTENs WIM  MHPOpManus, IO3BOJISIOIIAS
UACHTU(UIMPOBATH BIIaJIeNblla cepTU(UKaTa KJItoya MPOBEPKH IEKTPOHHON MOIHCH;
YHUKAJIBHBIN KIIFOY ITPOBEPKU JIEKTPOHHOM OINCH;

HalMEHOBAHHE MCIIOJIb3YEMOI0 CpeJICTBA 3JIEKTPOHHOW MHOANMMCH M (WJIM) CTaHIApThI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KJIIOY 3JIEKTPOHHOM MOANMCHU U KJIHOY MPOBEPKU
JJIEKTPOHHOU MOATNCH;

HAaUMEHOBAHUE YJIOCTOBEPSIIOIIETO LIEHTPAa, KOTOPBIM BbIIAT CepTU(PUKAT KIIt0Ua IPOBEPKU
JJIEKTPOHHOU MOATIHUCH.

5.3. Ceptuduxkar KJIr04a NPOBEPKU BIEKTPOHHOM MOANUCH NPEKPANIAET CBOE IEHCTBUE:

B CBSI3U C HCTEUEHHEM YCTAHOBJICHHOTO CPOKa €ro JICHCTBHUS;

Ha OCHOBAaHMH 3asBJICHUS BIaJeNblla cepTu(dUKara KI0Ya TPOBEPKU OSJICKTPOHHOU
MOJITHUCH;

B Cllydae TIPEKpamleHHs esTeIbHOCTH YIOCTOBEPSIONIET0 IeHTpa Oe3 mepexoja ero
GYHKIMN APYTUM JIMLAM.

6. O0ecneyeHne IPUANYECKOI CHIIbI BHYTPEHHHUX 3J1eKTPOHHBIX JOKYMEHTOB
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6.1. ITepuon paboOThl HaA AINEKTPOHHBIMU JOKYMEHTAMH BKIIIOUACT CO3/JaHUE M IPYTUe JEHCTBHS
mo ux o0OpaboTke, OTpakeHHE B yuéTe, a TaKKe IMyOJMKaIlMs Ha caite oOmieoOpa3oBaTelbHON
OpTaHu3aIH.
6.2. IIpocrast 351eKTpOHHAsl MOJIMCH SIBJISETCS PaBHO3HAYHON COOCTBEHHOPYYHOMH IOAINMCH Ha
OyMa)KHOM HOCHUTEJIE.
6.3. IlonHomouMsi Biajenblia MPOCTONW SJIEKTPOHHOM HOIMMCH, IMOANMCABILErO 3JIEKTPOHHBIN
JOKYMEHT, TIOATBEP)KIAIOTCSI B MOMEHT nojnucanus B MMC aBTOMaTu4ecKku 1o MOJIOKUTETIEHOMY
pe3yiabTaTy CIeIYIOLUX IPOBEPOK:

e  COOTBETCTBYIOUIMI MOJH30BaTEIh aBTOPU30BAH B MH(POPMALIMOHHON CUCTEME;

e COOTBETCTBYIOUIAs YHHKAJIbHAs IOCJIEI0BATEIBHOCTh CHMBOJIOB 3JEKTPOHHON MOINHUCU

BKJIIOYCHA B PEECTP BBIJAHHBIX dJIEKTPOHHBIX MOITHCEH;
e COOTBETCTBYIONIAs YHHMKAJIbHAs IOCJIEIOBATEIBHOCTh CHUMBOJIOB 3JIEKTPOHHOH MOIIKMCH
OTCYTCTBYET B pEeCTpe OTO3BAHHBIX 3JICKTPOHHBIX MOATMHUCEH.

6.4. Bpems (opmMupoBaHMs 3JIEKTPOHHOM NHOANHUCH (DUKCUPYETCS B MOMEHT MOAMHUCAHUS IO
MockoBckomy Bpemenu (UTC+3).
6.5. Busyanuszauus mrammna MpocTOW 3JEKTPOHHOM NOAMMCH Ha 3JIEKTPOHHOM JIOKYMEHTE,
BbIMONTHEHHast cpeactBamu  VIC, sBiseTcss moATBepkIeHHEM (akTa MOIMUCAHUS JaHHOTO
JOKYMEHTa COOTBETCTBYIOLIUM BJIa/I€/IbLIEM 3JIEKTPOHHOM MOAUCH.
6.6. XpaHeHue JOKYMEHTOB OCYIIECTBISETCS IYyTEM WX 3alUCH B XPAHWIHILE DJIEKTPOHHBIX
JOKYMEHTOB, KOoTOpoe siBiisgeTcst yacTbio IC 10 OKOHYaHus cpoka JIeHCTBUS JOKYMEHTOB.
6.7. Komusi 31€KTpOHHOrO JOKYMEHTa MOXET ObITh pacredaTaHa Ha OyMaKHOM HOCHUTEIE
cpeAcTBaMu MH()OPMAIIMOHHON CHCTEMBI U 3aBepeHa B YCTAHOBJICHHOM IOPSJIKE.

7. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTDH BJIa/Ie/IbLIa MPOCTOM YJIEKTPOHHOMH MOAMUCH
7.1. Bnazgernen npocToi 31€KTPOHHON MOAMKUCH UMEET MPABO:
e BECTH DJIEKTPOHHBIE TOKYMEHTHI, IIOJIUCAHHBIE JIEKTPOHHOMN MOJMUCHIO IPHU pa3MELICHUH
WX Ha caiiTe o0pa3oBaTeIbHOM OpraHu3alMH, COracHO mnpuka3zy Ne831 denepanbHOI
ciyxO0bl 10 Haa3opy B cepe obOpazoBanus u Hayku «O0 yrBepkaeHun TpeOGoBaHui K
CTPYKTYpe OQHUIMAIBHOTO caiTa 00pa3oBaTEIbHON OpraHuU3alMu B HH(POPMAIMOHHO-
TeJleKOMMYHUKalnoHHoU cetu "WuTepHer" u Qopmary mpencraBieHus HHOOpPMALIUN,
KOTOPBIE TOJDKHBI COOTBETCTBOBATH YCIOBUSIM CT.6 Ne63-D3 «O06 31MeKTPOHHOM MOATIHCHY
JUIS UX TIpU3HAHUS PAaBHO3HAYHBIMHU JOKYMEHTaM Ha OyMa)XKHOM HOCHUTEJNE, TOMUCAHHBIM
COOCTBEHHOPYYHOM MOAMHKCHIO;
oOpamatecsi K AUPEKTOpY o0O0IIeoOpa3oBaTenbHOW  OpraHm3anMu Juis  pasdopa
KOH(MIMKTHBIX CHUTyalMil (CIIOpOB), BO3HUKAIOIIMX HpPU MNPUMEHEHUU MPOCTOU
3JE€KTPOHHOU MOAIHUCH.
7.2. Bianenen npocToif 2IeKTPOHHON MONMKUCH 00s13aH:
e OCYIIECTBISATh 0OpaOOTKY BHYTPEHHHUX OJIJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHHU CO
CBOUMH JIOJKHOCTHBIMH OOSI3aHHOCTSIMH;
e YVYUYUTHIBATH M  TPUHAMATh BCE  BO3MOXHBIE MEphl  JJS  MPeIOTBpAIlECHUs
HECaHKIIMOHUPOBAHHOTO UCTIOIB30BAHMSI CBOETO KJTIOUA 3JIEKTPOHHOM TOIUCH;
e HU IPU KaKUX yCIOBHIX HE MepeaaBaTh KU AIEKTPOHHON MOMUCH APYTUM JIUIIAM;
e IPU KOMIIPOMETAIUHA CBOETO KJIFOYA AJIEKTPOHHOH MOMUCH HE3aMEIJIUTETLHO 00paTUTHCS
K OTBETCTBEHHOMY 3a TexXHUYecKyro mnoaaepxky WC nns npuocTaHOBKM JAeUCTBUS
MIPUHAJISIKAIIETO MY KJTI0Ua 3JIEKTPOHHOMN TIOIINCH;
e coOnroaaTh KOH(DUIEHITHAILHOCTH KITF0Ua TPOCTOM ANEKTPOHHON TOITUCH.
7.3. Brmagernen mpocToil 3JIEKTPOHHOHN TOITUCH HECET JIMYHYI0 OTBETCTBEHHOCThH 32 COXPAHHOCTH
CBOETO KJIF0Ya 3JIEKTPOHHOM MOANUCH U €r0 3aIUTY OT HECAaHKIIMOHMPOBAHHOI'O UCIIOIb30BAHUS.

8. 3akJIl0uuTe/IbHbIE M0JI0KEHUS
8.1. Hacrosmiee Ilonoxenne 00 UCTIONB30BaHUM TIPOCTOH AeKTpoHHOH noanucu B MBOY COIII
c. Pazn3or sBisercs okaabHBIM HOPMATUBHBIM aKTOM, TpUHUMaeTcs Ha [lenarornueckom cosete



IIKOJIBI M YTBEpKIaeTcs (MO0 BBOJUTCS B JACHCTBHE) MPHKA30M JAUPEKTOpa OpraHU3allNH,
OCYILIECTBISIONIEH 00pa30BaTEIbHYIO JESTEIbHOCTD.

8.2. Bce um3MeHeHHs] W JIOTIOJHCHHs, BHOCHMBIE B Hacrosiee llomoskeHue, oQopMIISIFOTCS B
MUCbMEHHOW (OpME B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoi
denepauuu.

8.3. lannoe IlonoxxeHue mpUHUMAETCs HA HEONpPEAeTIeHHBIA CpoK. VMI3MeHeHUs U AOMOIHEHUs K
[TosiokeHNUIO MPUHUMAIOTCS B TIOPSIAKE, MpeaycMoTpeHHoM 11.8. 1. Hacrosmiero [Tonoxenus.

8.4. Tlocme mpunustus IlonoxkeHus (MM M3MEHEHHH M JIOTIOJHCHUM OTACIBHBIX ITYHKTOB H
pazziesioB) B HOBOM peaKIMK MPEIbIIYIasi peJaKiis aBTOMAaTHYECKN YTPAuYUBAET CUITY.



Ipunoowcenue 1

YBenomiienne 00 o3HakomJieHnu ¢ IloJioxkeHneM 00 MCNOJIb30BAHUM NPOCTOM 31eKTPOHHOM
NMOANUCH B 00pa30BaTeJIbHOM OPraHu3aluu

A,

(®HO, 1omKHOCTS)

'
UMEeHyeMbIll B jJanbpHeinieM «PabOTHUK», HACTOSIIMM IOATBEPXKAal0, YTO O3HAKOMUIICS C
[Tonoxxennem 00 MCHOJB30BAaHUU TPOCTOM IJIEKTPOHHOW TMOAMUCH B  00pa3oBaTelIbHON
OpraHu3alyy, a UMEeHHO: PaOOTHHMK NpH3HAET PAaBHO3HAYHOCTH CBOEH MPOCTON 3IEKTPOHHOU
MOAMUCH COOCTBEHHOPYYHOU MOJMUCH Ha OyMa)XHOM HOCHUTENIEC M 3asiBJISIET O MPUCOSTUHEHUU K
COTJIAIIEHUIO 00 y4acTUU BO BHYTPEHHEM JJIEKTPOHHOM JOKYMEHTOOOOPOTE C HCIOIb30BAHUEM
MPOCTOM DJIGKTPOHHOM TMOANMUCH Ha ychnoBuax [lomoxkeHuss 00 HCMONB30BaHUM TPOCTOM
JJICKTPOHHOW TMOJNUCH B 00pa30oBaTEIbHOW OpraHU3allik B COOTBETCTBHU CO CT. 428
I'paxnanckoro koaekca PO («/lorosop nprucoennHeHus») ¢ « » 20 roja.
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